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DI VI SION: Managenent
TO Conmi ssi oners of Support and
Soci al Services Quality
| npr ovenent

DATE: April 25, 1996

SUBJECT: | mpl enent ati on of the revised DSS-876: "Request For
Forms or Publications" (Rev. 2/96)

SUGGESTED

DI STRI BUTI ON: Administrative Directors
Food Stanps Directors
Medi cal Assistance Directors
| ncone Mai ntenance Directors
Staff Devel opment Coordi nators
Fornms Coordi nators

CONTACT PERSON: Jerry Vigeant, Program Forns Coordi nat or
Bureau of Forns and Print Managenent
518-473-3099, USERI D AZ1300

ATTACHVENTS: DSS-876: "Request For Forms or Publications"
(avail abl e on-1ine)

FI LI NG REFERENCES

Pr evi ous Rel eases Dept. Regs. | Soc. Serv. Manual Ref.]M sc. Ref
ADMs/ | NFs Cancel | ed lLaw & Ot her
I Legal Ref.

DSS- 329EL (Rev. 9/ 89)
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| am pl eased to announce the availability of the revised DSS-876:
"Request For Forns or Publications" (Rev. 2/96). Al other order forms
for Departnent fornms or publications are now obsolete. The DSS-876 can
be used to order quantities of all forms, documents and publications
which are printed by the State Departnent of Social Services.

The Bureau of Forns and Print Managenent has recently been
established as a consolidated source for all forns ordering, printing,
war ehousi ng and distribution in the Departnent. Al forns
correspondence which was previously directed to either the WV forns
organi zation (O fice of Custoner Support Services, System Support and
I nformation Services) or the Forns Managenent Unit (Office of
Admi ni strative Support Services) should now be directed to the Bureau of
Forms and Print Managenent. The address is:

New York State Departnent of Social Services
Bureau of Forns and Print Managenent

P. O Box 1990

Al bany, New York 12201

Suppl i es of the "Request For Fornms or Publications" can be obtai ned by
witing to this address.

An el ectronic version of the DSS-876 can be found in the
Departnent's El ectronic Library. To access the electronic Forns
Managenent forns in ELIB:

1. Select File Drawer "E-Form - El ectronic Forns"
2. Select File "FORVMS MGMI - Department Printed Forns"

The third formlisted, "DSS-876EL: To Order Copies of Fornms" is the
"Request For Forns or Publications".

Pl ease Note: At this time we cannot accept electronic orders for
supplies of fornms or docunents. |In the near future, once the required
equi prent and procedures are installed, we will have this capability.
You will be inforned when this service is in place.
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We anticipate that the establishnent of a single order formis only
the first snall step in our renewed efforts to provide the nost
effective forms service to our custoners in the nost efficient manner.

I f you have suggestions or problens you would like to comrunicate to
us, please contact:

Jerry Vi geant

Pr ogr anf For ns Coor di nat or

New York State Departnent of Social Services
Bureau of Forns and Print Managenent

67 N. Pearl Street

Al bany, New York 12201

(USERI D AZ1300)

Davi d Aveni us

Deputy Conmi ssi oner
Managerent Support and
Quality | nprovenent



